	Field
	Content

	Munzur University ……………………………… Faculty
	1

	Course Implementation File
	2

	Course Instructor:
	3

	Course Name:
	4

	Department:
	5

	Class/Grade:
	6

	Semester: 20…./20…. Fall / Spring
	7



1. Required Documents / File Contents
· Entry of Attendance Sheets into the UBS System 
· Midterm Exam Report 
· Midterm Exam Student Signature Report 
· Midterm Exam Questions and Answers 
· Originals of Midterm Exam Student Answer Sheets (Best and worst) 
· Final Exam Report 
· Final Exam Student Signature Report 
· Final Exam Questions and Answers 
· Originals of Final Exam Student Answer Sheets (Best and worst) 
· Make-up Exam Report 
· Make-up Exam Student Signature Report 
· Make-up Exam Questions and Answers 
· Originals of Make-up Exam Student Answer Sheets (Best and worst) 
· Assessment and Evaluation Result Reports 
· Annual Attendance Sheets 
· Learning Outcome Assessment Form 
· Exam Evaluation Form 
· Homework, Project, Laboratory, Experiment Report, etc. (2 examples each) 

2. Notes
· NOTE: For courses with more than one instructor, one implementation file is prepared. 
· Department/program heads deliver the Course Implementation File, to be prepared for all courses in the curriculum, to the relevant instructor(s) in charge of the course within the first week of the semester. 
· The course instructor(s) is/are obliged to prepare the Course Implementation File and submit it to the department/program headship within one week after the end of the final semester exams. 

